
Warbleton Parish Council
Face to Face Parish Council meetings 
December 2021 Risk Assessment
Following recent UK Government announcements about mitigation of CoVid-19, this Risk Assessment takes each of the Key Principles as set out in the guidance and assesses whether or not practical arrangements can be put in place to allow a safe face to face meeting.

	Key Principle
	Government Guidance
	Assessment
	Conclusion

	Action has been taken to seek the best option for an appropriate venue to allow social distancing and comply with normal Council requirements
	There are no longer social distancing requirements in England
	Bodle Street Green Village Hall and the Dunn Village Hall are large enough to accommodate the  Parish Councillors likely to attend with the Clerk and CCllr and DCllr and space for members of the public if they also wish to attend the meeting. The VH put in place a cleaning protocol.
	The village halls are a Covid secure venue and will comply with any government guidelines for social distancing and allow for public attendance.

	General Maintenance Issues 
	Ensure the premises has been cleaned before the meeting takes place
	All chairs and tables and surfaces will be cleaned before the meeting. Windows and the exterior doors will be open to allow good ventilation
during the meeting
	The venue will provide a safe and appropriate place for the PC to meet

	Social Distancing
	There are no longer social distancing requirements in England
	Councillors will enter the hall through exterior doors, one at a time, and exit in the same way. Councillors, where possible will sit at individual tables. 
	Councillors and members of public will maintain some social distancing




	Cleaning and Hygiene
	Put in place cleaning / sanitiser protocols
	Hand sanitiser will be provided for all Councillors and members of the public at entry and exit points and
at tables. Face masks wearing is compulsory for all attendees of the meeting, unless exempt.
Tissues need to be disposed of into a bin, then hands cleaned.
	The village hall has provision for hand cleaning at entry and exit points.

	Face Coverings
	COVID-19 spreads through the air by droplets and aerosols that are exhaled from the nose and mouth of an infected person. Face coverings are mandatory, unless exempt

	Councillors and members of public should wear a face mask, unless exempt.

	Councillors and members of public should bring their own masks to the meeting if appropriate.

	Paperless meeting
	No papers to be provided by the Clerk at the meeting
	All documents will be pre circulated electronically and must be printed off by the individual if they wish to refer to them. All papers must be taken away with them at the end of
the meeting
	There will be no / minimal handling of papers or other materials by more than one person

	Keeping Staff Safe
	Consider the risks staff may be exposed to and how these can be mitigated.
	Any Councillors who may be more at risk can choose not to attend the meeting.
	No alternatives to a face-to-face meeting will be offered.

	Record of attendees
	Normal procedures and protocols for Parish Council meetings, recording those who attend
	Normal procedures and protocols are sufficient
	The Parish Clerk will record attendees in the normal way for Parish Council meetings



 Conclusions:-
That based on the above risk assessment and risk management actions carried out as outlined it will be safe and appropriate to meet December 2021
